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Purpose/Principle/Definitions: 
 
If during work time, a college employee is requested by a private processor and/or 
law enforcement official to provide direction to another college employee’s 
workstation for the purposes of serving a subpoena, s/he shall do so.  If possible, 
the person being requested to provide direction will escort the private processor 
and/or law enforcement official to the requested college employee’s work station.  
If unable to do so, he or she will obtain another college employee to escort the 
private processor and/or law enforcement official.   


